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Cranaaprsel 4 Ipoueayphl, HaNmpaBJieHHbIe HA o0ecreYyeHHe
nodpocoBecTHOI padoTnl U noBeaeHust corpyannkos I'GIIOY PO
«Tarauporckuii MeXaHHYECKUI KOJLIEIN



1. O6mue nonoxeus

1.1 Hopwmsr CTaHJapTOB M MNpOLEMyp, HAampaBieHHBIX Ha obecreyeHne
IOOPOCOBECTHON paGoTel W TOBeAEHUs pabOTHUKOB B TIOCYAapCTBEHHOM
OIOIKETHOM TpodeccHoHATBHOM obpazoBartenbHOM y4pexaeHHH PoCTOBCKOH
obmactu  «TaraHporckuit Mexauuueckuit komnemk» (samee — ['BIIOY PO
«IMexK»), Bommomaior B ce6e OCHOBHBIE LEHHOCTH M YCTAaHABIHBAIOT
o0si3aTeNbHBIE IS Bcex pabOTHUKOB 3THYeckue TpeOOBaHUS, SBIAACH
NPAKTUYECKHUM PYKOBOJICTBOM K JIEHCTBHIO.

1.2. CrannapTsl pu3BaHbl yCTAHOBUTE KITFOUEBBIE PUHIHIIE, KOTOPHIMU IOJDKHBI
pykoBoactBoBaThest paboTHUuKH I'BITOY PO « TMexK» (nanee — KOIemIx).

1.3. Cranpmaptel ycTaHaBiuBaioTCs Ha OCHOBaHMM KoHcTuTyuwuu Poccuiickoit
Denepaunu, denepansHoro 3akoxa or 25 mekabps 2008 roma Ne 273-@3 «O
NPOTHBOJAEHCTBUM Koppynuuu», PenepansHoro 3akoxHa oT 29.12.2012r. Ne 273-
@3 «O6 obpazosannu B Poccuiickoit Meaepaum» ¥ MPUHATHIX B COOTBETCTBHH C
HUMHM MHBIX 3aKOHOJATE/IBHBIX MU JIOKWIBHBIX akTtoB, Ycraa [BIIOY PO
«TMexK», Antuxoppynuuonuoit mnonutuku ['BIIOY PO «TMexK», a Takke
ofI1eyeIoBeYeCKUX MOPATbHBIX HOPM U TPaIHLIUA.

2. lennocru

2.1. TIlpu oOCylIeCTBIEHHH CBOEW JeATENbHOCTH pabOTHUK  KOJUIEKa
PYKOBOJCTBYETCs CJISTYIOLIMMYU TIPUHIHMIIAME: T0OPOCOBECTHOCTD, IPO3PAuHOCTb,
pa3BUTHE.

2.2. JIoOpOCOBECTHOCTh O3HAUaeT HENpPEKIOHHOE CleIoBaHhe TpeOOBAHHUAM
3aKOHA M HAaJJIeXKallee BBHIMOJHEeHUHE 0053aTesIbCTB, NPUHUMAEMBIX KOJUIEIKEM.
['naBHas Liedbh — OOLIEKYJIbTYpHBIe, O0IIedenoBeYeckue, o0Lerocy1apCcTBeHHbIe
TpeGOBaHUs K JIeSITeIbHOCTH pabOTHHUKA.,

2.3. TIpo3payHOCTh O3Ha4aeT obecrnedyeHHe OOCTYNHOCTH HH(OopMaluu o
IeSTENIBHOCTH KoJulemka. Best IesTeNbHOCTh OCYILECTBIISETCA B COOTBETCTBUH CO
CTPOro JOKYMEHTHPOBAHHBIMH IPOLEAYpaMH, CTPOMTCS Ha HaJIeXalleM
BBITIOJIHEHUH TpeOOBaHUI 3aKOHA U JIOKAIBHBIX HOPMATUBHAIX aKTOB.

3. IIpoTuBoaeiicTBHEe KOPPYNUHH

3.1. IlpuopuTeToM B AESTENBHOCTH KOJIEKA ABJIAETCS CTPOroe COOIIOAeHHE
3aKOHOB M JPYTrMX HOPMATHBHBIX IIPABOBBIX aKTOB, KOTOPBIE CIIy)KaT OCHOBOM ISt
OCYyILIECTBIEHHs BCeX pabo4ux TMpOLEeCCOB B KOJJIEKTHBE, IEHTPAIBHBIM
OPHMEHTHPOM IPH [UIAHHPOBAHMHU JIEATENBHOCTH U pOPMHPOBAHUM CTPATEIUH €ro
pa3BUTHSL.

3.2. Jlns paGOTHUKOB KOJIIEDKA HEMOIYCTUMO HapyILIeHHE 3aKOHA. DTOT BeAYLIUiH
NPUHIMN JeHCTBYeT Ha BCEX YPOBHAX JesTenbHOCTH. Kakapri paboTHHK,
COBEPIUMBIIMI IpaBOHAPYIIEHHE, HECET aAMHHMCTPATHBHYIO, IPaXKIaHCKO-
IIPABOBYIO, YTOJIOBHYIO, NMCIHUIUIMHAPHYIO OTBETCTBEHHOCTH B YCTaHOBICHHOM
3aKOHOM TOPSJIKE.




3.2. Baxwueiei Mepoii 1o ToAJepKaHuio Oe3ynpedHor pelryTaluu KOoJUie/mKa
SBIISISTCS.  OTBETCTBEHHOE M . 06POCOBECTHOE BBHIIOJHEHHE —00S3aTeNbCTB,
cobmonenne Komekca stukM U CiIy)xeOHOro IOBEJCHHA COTPYAHHKOB H
Ilonoxenns o HOpMax mpodeccHOHANbHON TUKM MeJarorndecKux paboTHHKOB,
KOTOpBIC YCTaHABJIMBAIOT MOBEACHHUS, ITHYECKUE NIpaBHia U HOPMBI, ABJISFOIIMACCH
CUCTEMOH  ONpeJeNeHHBIX HPAaBCTBEHHBIX  CTaHAapTOB  00ECIeYHBAIOIIMX
peajin3alMIO YCTaBHBIX BUAOB JEATEIBHOCTH Koyuteka. OHU He perlaMeHTHPYIOT
YaCTHYIO JKM3Hb pabOTHMKA, HE OTPAHWYMBAIOT €ro mpasa U CBOOOIBI, a JIHIIb
ONPENIeNIIOT HPAaBCTBEHHYIO CTOPOHY €ro AesTeIbHOCTH, YCTaHaBIUBAIOT YCTKHE
3THYECKUE HOPMBI CITy)KeOHOTO NMOBEACHHUS.

3.3. JIoGpocoBecTHOE HCIIONIHEHHE CIIyXKEOHBIX 06H3aHHOCTCH U TOCTOSHHOE
YJIydlIEHHE KayecTBa IIpeloCTaBlieHHss 00pa3oBaTebHBIX YCIYT  SIBIIAIOTCH
IJIABHBIMU NIPHOPUTETAMU B OTHOILEHUSX PabOTHHUKOB KoJulemka. JleaTesbHOCTh
KOJNJeUka  HampaBieHa Ha  o0ecredyeHHe  KadeCTBEHHOTo  0Opa3oBaHHs
o0y4JaroImxcsl.

3.4. B OTHOLIEHHAX C HaceJeHHEM HEIOMYCTUMO HCIIONIB30BaHHUE JIIOOBIX
CIIOCOOOB MPSMOTO HWJIM KOCBEHHOTO BO3AEHCTBHS C LEJIBIO IOJTyYEHHS
HE3aKOHHOM BBITOMBI.

3.5. B xomnemxe HemomycTuMsl J1r00ble (OPMBI KOPPYIILUH, paOOTHUKH B CBOEH
JeATeNIbHOCTH 00s3aHBl CTPOrO BBINOJIHATH TpeOOBAaHMUs 3aKOHOJATENbCTBA U
IIPaBOBBIX AKTOB O MPOTUBOIECHCTBUU KOPPYNUUUA. B OTHOIIEHUSIX pabOTHUKOB C
poauTens MM (3aKOHHBIMM  IPEJICTABUTEISIMH)  CTYJCHTOB  HEJIOILyCTHUMO
UCIIOJIF30BaHMe JIIOOBIX CIIOCOOOB MPSIMOTO MIIM KOCBEHHOT'O BO3JEHUCTBHUS C 1[EJIBIO
NOJTy4YEHHUs HE3aKOHHOM BBITO/IbI

3.6. B cnywae npuUHYXIEHHMS TpaxIaHuHAa paOOTHHUKOM KOJUIE[KA K
IPEOCTaBICHHUIO HE3aKOHHBIX BBITOJ], OH BIIpaBe HE3aMe/UIUTEIHHO YBEIOMUTE 00
3TOM JIUPEKTOpa KOoJule/Ka JUlsl CBOEBPEMEHHOI0 IIPUMEHEHHUSI HEOOXOUMBIX Mep
10 IPEJOTBPALICHUIO HE3aKOHHBIX NEHCTBUN M IPUBICYCHHUIO HAPYIIMTEIEH K
OTBETCTBEHHOCTH. PaboTHUK Koiuiemka 000 BcexX ciydasx oOpalleHHss K HeMy
KaKuX-1u00 JIMIl B LEIAX CKJIOHEHHS K COBEpIUCHHIO KOPPYILIMOHHBIX
NpaBOHAPYIIEHHH 00513aH yBEAOMIIAT paboToAaTeNsI B TMCEMEHHOM GopMe.

3.7. B xomiemxe HENONMYCTUMO OCYLIECTBIEHHE JIOOOro [AeHCTBUS WM
Oes3zelicTBY, BKIIFOYas IPeJOCTaBIECHHE 3aBEIOMO JIOXKHBIX CBEIEHHI, KOTOpPOE
3aBEJIOMO WJIM B CBSI3H C Ipy00il HEOCTOPOKHOCTHIO BBOAMT B 3a0/yKIEHUE MU
IBITACTCsl BBECTH B 3a0ly)XKIEeHHE KaKylo-THMOO CTOPOHY C ILEJbI0 IOJydYeHHUS
(GrHAHCOBOI BEINOABI MIIH YKJIIOHEHHS OT MCIIOJIHEHHS 0053aTe/ILCTRA.

3.8. B xoieke HENOMYCTUMO OCYIIECTBICHUE AEATETBHOCTH C HCIIOIb30BAHUEM
METOJIOB NPHHYX/JICHHs, a TakXKe HaHeCeHHWs ymepda WM Bpefa, WIH yrpo3bl
HaHeCeHUs yuepba WiM Bpeja NPSAMO WIH KOCBEHHO JIOGOW CTOpOHE, WM
UMYIIECTBY CTOPOHBI C LIEJIBI0 OKa3aHUsI HEIPaBOMEPHOI'O BIUSHHUS HA JEHCTBUS
TaKOH CTOPOHBI. J[eSATENBHOCTh C UCIOIB30BAHMEM METOOB IPUHYKIECHUSI — ITO
MOTEHUMANbHbIE MM (aKTUYeCKHEe IPOTHBOIPABHBIE MEHCTBUS, TaKHe Kak
TEJIECHOE IOBPEXK/ICHHE WM TOXHUIIECHHE, HAaHECEHHE BpeJa MMYLIECTBY MU
3aKOHHBIM HHTEpecaM C LENBIO II0JyYE€HUS! HEPABOMEPHOTO MPEUMYILECTBa MU
YKJIOHEHUS OT HCIIOJIHEHUS 00s13aTeIbCTRA.




3.9. B Komnemxe HeIOMyCTHMBI IeHCTBUS HA OCHOBE COTVIALICHHS MEXIY ABYyMS
unn Gonee CTOPOHaMM C UENbIO JOCTHXKGHHMS HE3aKOHHOW LeNH, BKIOHas
OKa3aHWe HeHaJIeXKalllero BAMSHUA Ha JeHCTBUS APYyroi CTOPOHBIL.

3.10. B xomtepKe HEAOMYCTHMO OCYIIECTBIEHHE MOIIEHHIIECKOH AesTeIbHOCTH,
T.e. J1000ro neiictBus wiam Oe3neiCTBHS, BKJIIOYas IpEJOCTaBICHHE 3aBCIOMO
JIOXKHBIX CBEJICHUIi, KOTOPOE 3aBeOMO MU B CBs3U C Ipy0oi HEOCTOPOKHOCTBIO
BBOAUT B 3a0iy)kJeHHE WIM IBITAETCS BBECTH B 3a0myXICHHE KaKyk0-Jn0o
CTOPOHY C LEJNBIO IIOJy4eHUs (UHAHCOBOM BBIrOABl MM YKIOHCHHA OT
HCIIOJIHEHUS 00s13aTeIbCTRA.

3.11. B koiemke HeJOMYCTHMO OCYIIECTBIEHHE OOCTPYyKIIMOHHON ASATEIbHOCTH,
He JOMYyCKaeTCs HAMepEeHHOEe YHHYTOKEHHe MOKyMeHTauuH, (anbcuduKamms,
M3MEHEeHHE MM COKPBITHE JOKA3aTeNbCTB MM COBEPILEHHE JIOXKHBIX 3asBICHUH C
LIENTBI0 CO3/1aTh CYLIECTBEHHBIE NPENATCTBUS AJS pacciaeloBaHMs, MPOBOAUMOrO
MpPaBOOXPAHUTENILHBIMA OpraHAMH MWJIM KOMHCCHEH KOJUIe[Ka II0 OSTHKE H
CIyeGHOMY TIOBEJECHWIO, KOMHCCHel MO yperyJlHpOBaHMIO KOH(IIHKTA
HUHTEPECOB.

3.12. B xomnemke He NOIYCKaeTCs AEATENBHOCTh C HCIOJIB30BAHHEM METO/OB
NPUHY)KIEHMSs Ha OCHOBE CroBOpa W/MIM Yrpo3bl, IpeCiIelOBaHHC HIIH
3aIlyruBaHie J0GO M3 CTOPOH C IENBI0 He I[O3BOIUTH € coobmmTh 00
U3BECTHBIX eif (aKTax, MMEIOIMX OTHOIIEHHE K TOMY HJIH HHOMY (aKTy
KOPPYILMOHHBIX JASHCTBUH, coBeplIaeMble C LEJIBIO CO3JaHMA CYIIECTBEHHBIX
NPETSATCTBUH JUIs paccie10BaHus. :

3.13. OrtBeTCTBEHHBIH 3a NPOQMIAKTUKY  KOPPYILHOHHBIX M  HHBIX
NpaBOHAPYIIEHUH YIIOMHOMOYeH CIEAUTh 3a COOMOJeHUeM BCeX TpeOoBaHMH,
TIPUMEHMMBIX K B3aUMOJEHCTBUAM C KOJUIEKTUBOM H MeJ]aroraMu, poIUTeIIMH.

4. O6pamenue ¢ NoJapKamMH

4.1. TIo OTHOUIEHHIO K OOpAIlEHHIO C ToJapKaMH B KOJUIe[XKe CHOpPMHUPOBAHEI
CJIeMyIOI¥e TIPUHLHIIBI: 32aKOHHOCTD, OTBETCTBEHHOCTh M YMECTHOCTB.

4.2. PaboTHUKAM 3arpelaercs NpUHUMATh ITOJAPKH, €CJIH 3TO MOXET HE3aKOHHO
MpSAMO MAM KOCBEHHO TIOBIHMATH Ha OCYLIECTBICHHE pabOTHHKaMH CBOCH
NeSTeIbHOCTH WM TIOBJIEYh JUIi HHUX BO3HMUKHOBEHHME JIOTIOJIHUTEJBHBIX
obOs3arenseTB. IlpemocTaBieHre MM IOJIy4YEHHE IOJapKa MOIyCTUMO, TOJIBKO
eCJIM 3TO He BJIeYeT JUIs I0JIydaTelisi BOSHUKHOBEHHUS KaKuX-1ubo o0sA3aHHOCTEH U
He SBIAETCS YCIOBHEM BBINOJHEHUS IOJNydYaTelIeM KaKUX-IHM00 JAeHCTBHUM.
[IpesocTaBieHue WM TOJNydeHHe MoJapKa He JOJDKHO BBIHYKIaTh pabOTHHKOB
TeM WIM MHBIM 06pa3oM CKpHIBaTh 3TO OT AMPEKTOpa M APYruX pabOTHHKOB
KOJIIEDKA.

4.3. ITogapkamu cuutaetcs Mob6oe Ge3BO3ME3HOE NPEJOCTaBICHHE Kakou-11u0o
BEIIM B CBSI3H C OCYILECTBIEHHEM KOJUIEKEM CBOEH IESATEIbHOCTH.

4.4. PaGOTHMKAM CTPOTO 3ampellaeTcs NPUHUMATh MOAAPKH (BBIFOJbBI), €CIU 3TO
MOJXKET HE3aKOHHO TMPSMO WIM KOCBEHHO IIOBJIMATH HA OCYIIECTBJICHHUE
paGOTHUKaMH CBOEH MNEATENbHOCTH MM TOBJCYb /Ul HHX BO3HUKHOBEHHE
JIOTIOJIHUTENIBHEIX 0053aTeNbCTB.



4.5. PaboTHHKaM 3anpemniaeTcs NPUMHUMATE CJIETYIOIHE BU/BI IOAAPKOB (BBITON),
NPEOCTAaBIEHHE KOTOPHIX IPAMO MJIH KOCBEHHO CBf3aHO C 3aKJIOUCHHEM,
UCTIOJTHEHHEM JIOTOBOPOB M OCYIIECTBICHUEM HHOM JeATEIbHOCTH:

4.5.1. neHBru: HAIUYHBIE CPEACTBA, AEHEXHBIE MEpEeBOJIbI, MEPEYHUCICMBIC Ha
cueTa pabOTHUKOB WIJIM UX POJACTBEHHHUKOB,;

4.5.2. GecripoLieHTHEIE 3aiiMbI (MJIM 3aiMBI C 3aHM)KEHHBIM pa3MepOM IIPOLIEHTOB),
NPEeNOCTaBIsAEMbIE YKa3aHHBIM JIHLIAM;

4.5.3. 3aBbllieHHBIE (SBHO HECOM3MEPUMBIE HEHCTBUTEIHHOM CTOMMOCTH)
BBIIUIATBl 3a paboTel (YCHAyrH), BBINOJHAEMBIE pPAOOTHUKOM IIO TPYAOBOMY
JOTOBOPY M B IpefeNiax JOKHOCTHOW HHCTPYKUUHU

4.6. B ciryyae BO3HUKHOBEHHS JIFOOBIX COMHEHHUH OTHOCHUTEJIBHO JOIYCTHMOCTH
NIPUHSTHS TOTO MM HHOTO TOfapKa, paboTHUK 00s3aH COOOIMTE 00 3TOM CBOEMY
HETOCPECTBEHHOMY PYKOBOJUTEIIIO U CIIeI0BATh €r0 yKa3aHUsIM.

4.7. Joboe Hapymenne TpeOOBaHUH, M3JIOKEHHBIX  BBIIIE,  SBISACTCA
JUCLUUIUIMHAPHBIM IIPOCTYIIKOM M BJIeYET NPUMEHEHHE COOTBETCTBYIOLUIHMX MEp
OTBETCTBEHHOCTH, BKJIIOYas YBOJbHEHHEe paboTHHKAa. PaGoOTHHMK Taxke 00s3aH
MIOJTHOCTBIO BO3MECTUTEH YOBITKHM, BO3HHKUIHE B pe3ysIbTaTe COBEPLICHHOTO UM
NpaBOHAPYLIEHUS. -

5. Hegonymenne KoH(JIUKTA HHTEPECOB

5.1. PasButHe mnoTeHuMasa paOOTHUKOB SBJISETCS  KIIOYEBOM  3amayei
pyKoBOACTBa. B CcBOIO odYepeap KIOUYEBOM 3amauell pabOTHHUKOB SBIAETCS
CO3HaTebHOE ClIeJOBaHME HHTepecaM obiiecTBa. B komiemke He MOMYCTUMEI
KOH()JIUKTEl MHTEPECOB — IIOJIOKEHHUS, B KOTOPOM JIMYHBIE MHTEpechl pabOTHUKA
IPOTHBOpeYMIA OBl HHTepecaM o0IecTBa.

5.2. Bo wusbexanue KOH(DIUKTA HMHTEPECOB pPAOOTHHKH KOJUIEIKA JOJDKHBI
BBITTOJIHATE CIEAYIONUe TpeOOBaHHUS:

5.2.1. PaGotHuk 00s3aH yBEIOMHUTH AMPEKTOpa KOJUIEMKa O BBHINOJHEHUH WM
pabOTBl 110 COBMECTUTEIILCTBY MM OCYILIECTBIEHHH MHOM OIIaYMBaAEMOit
NesITeIbHOCTH; BBINOJIHEHHE PabOoThI (OCYLIECTBICHUE AESTEILHOCTH) MOXKET OBITh
3alpelleHo, B ciy4dae, €CId Takas [JOIOJIHUTENbHas 3aHATOCTh HE I103BOJISIET
paboTHUKY HaJIeXKaIUM 00pa3oM UCIIOIHATE CBOM 00S3aHHOCTH B KOJUIEIKE;
5.2.2. PaboTHHK BIpaBe HCIIONB30BaTh HMYLIECTBO KOJUieqka (B TOM YHCIeE
o0opy/ioBaHME) HCKIIOYUTENBHO B LEJSIX, CBI3aHHLIX C BHINOJTHEHHEM CBOEH
TPYZOBOH (QyHKIIMH.

5.3. K sBHOMY KOHQIHUKTY HHTEPECOB OTHOCATCS CHTYal[dH, KOIrJa JIMYHBIH
HHTEpeC npeodianaer Han NpopecCHOHANBHBIMH OOS3aHHOCTAMH M 3a1a4aMH
pabOTHHKOB Komemka. K BO3MOKHOMY KOHGIMKTY HWHTEPECOB OTHOCSTCS
CUTYyal[MH, KOrJa JIMYHBIA HHTEPEC MOTCHIMAIBHO BIIHAET Ha MPOo(eCcCHOHATbHEIE
00513aHHOCTH U 3aJ1a4i paOOTHUKOB.

5.4. llpu BO3HMKHOBEHMH SBHOTO WIIM BO3MOXHOTO KOH(JIMKTA MHTEPECOB
pabOTHMK KOJLIeIKa JOJDKEH YBEJOMUTE JUPEKTOpa KOJUIeKa.




5.5. llpenynpexnenne W yperyiupoBaHHe KOH(IMKTa HWHTEPECOB, CrIocoOHOro
IIPUBECTH K MPUYMHEHHIO BpEJa 3aKOHHBIM MHTepecaM 00IIecTBa OCYIIECTBIACT
KOMHCCHS 10 yPEryIUpOBaHUIO KOH(JIMKTa HHTEPECOB.

6. KonduaeHunanbHoCcTh

6.1. PaGoTHHKAaM KoJUle[PKa 3ampeliaercs coodmars TpeThbUM JIMIaM CBEACHHA,
OJIy4eHHbIE MMM IIPH OCYLIECTBICHHH CBOEH JesATeNbHOCTH, 3a HCKIIOUCHHEM
Clly4aeB, KOTJa Takue CBeIeHHs mMyGmudHO packpwithl kouiemkeM. Ilepenada
uHQOpPMauMKM BHYTpM KOJUI[DKA  OCYLIECTBIseTcA B COOTBETCTBHH  C
IpoueypaMH, YCTAHOBJICHHBIMU BHYTPEHHUMHU TOKYMEHTaMH.

7. 3akNI04YHTEeIbHBIE MOJIOKEeHHS
7.1. Hacrosiue cTaHgapThl M HpoLEeAypsl BCTYNAIOT B CHIIy ¢ MOMEHTA H3aHHA

IpHUKa3a JUPEKTOpa KOJUIEKa U ﬂeﬁCTBYIOT J10 BHECCHUA U3MEHEHUH WA 3aMEHBI
HOBBIMH. '



